Employee written warning notice Report

⁭  Bazil – Brighton            Bazil – Penfield            Mario’s Via Abruzzi
Employee: ________________________________
Position: ______________________________

Date incident took place:  ____________________
Today’s Date:  _________________________

Reason for warning notice:  (please only check one reason per report, begin new report for each reason/incident)
  Employee failed to follow supervisors instructions

  Employee failed to follow company policy

  Employee’s un-authorized use or removal of company or personal property from premises(stealing)
  Employee’s willful destruction of company property or possessions

  Other, please describe below…

Details of warning notice:____________________________________________________________

________________________________________________________________________________

________________________________________________________________________________

________________________________________________________________________________

________________________________________________________________________________

________________________________________________________________________________

________________________________________________________________________________

   Employee is being terminated for the above violation.


   Any further violation of company policy will lead to disciplinary action up to and including

      termination of employment.
X _________________________________  ________

X _________________________________  ________

Manager Signature


                                 Date

Employee Signature


                 Date

(Create one copy for employee file on site and one for home office)


